Parish Council of St Johns Castlerigg & Wythburn Minutes


Minutes of the meeting of the St John’s Castlerigg & Wythburn Parish Council held at Thirlmere Recreational Hall on Thursday 28th July 2016 at 19:30.

Present: Mr I Hartland (Chairman), Mrs S Hope (Vice Chairman), Mrs C Archbold, Mrs P Darrall, Mr L Walton, Ms B Carter (Temporary Parish Clerk).

8/16 Apologies for Absence.

Apologies were received from Cllr B Vidler, and PCSO Hannah Donaughee

9/16 Approval of meeting minutes held on 19th May 2016.

Resolved by all present that the minutes of the bi-monthly Parish Council meeting & the Parish Meeting held on the 19th May 2015 be accepted as a true and accurate record and the Chair be authorised to sign a copy of each.

10/16 Declarations of Interest

Request for dispensations

None received

Declarations of interest

Cllr I Hartland declared an interest in planning application ref 7/2106/2157

11/16 Public Participation

No members of the public were present. 

12/16 Update from visiting councillors/other bodies.

i. Police report

Resolved that this be noted as received.

ii. Allerdale Borough Council

ABC Cllr M Pugmire attended the meeting and updated the councillors present about the following issues:
· The public toilets have now re-opened on Bell Close Car Park, for locals if you visit the Council Offices during opening time you can claim a free token to use the facilities.
· Car Parking Fees- Further discussions are taking place regarding the pricing structures for the car parks within Keswick. A/BC Cllr M Pugmire to update St John’s Castlerigg & Wythburn Parish Council on any news as and when it arises.

iii. Cumbria County Council

Not represented 

13/16 Report on Matters Arising/Clerks Report

I. Recreational Hall Update

Resolved that it be noted by the Parish Councillors present that Mrs S Bickerdyke’s sudden illness means that various roles within the community are left unfilled including the role of treasurer of the Recreational Hall Committee.

The responsibilities are currently being split between Mrs P Darrall & Mr Ron Batty. Mr R Batty is happy to continue the role in the short term. 

Ultimately the Recreational Hall will require a new treasurer, a meeting is being held at the end of August to discuss finding a new treasurer. 

Action: Clerk to meet with the new Recreational Hall Treasurer to discuss the financial arrangements once a new Treasurer has been appointed.

ii.  Broadband Update

No updates to be received

iii.  United Utilities

[bookmark: _GoBack]Cllr P Darrall updated those present that the Wythburn & Thirlmere Heritage Group are now without a chair following Mrs S Bickerdyke’s illness. In addition, the most recently held meeting was struggling due to lack of support. This group was created to safeguard Wythburn & Thirlmere Heritage, especially the church though not exclusively. The group has raised money by a variety of means including funding provided by UU. The responsibility for the maintenance of the churchyard lies with UU under the provision of the original order, which required Manchester Corporation to do this in perpetuity. 

The next meeting of the group is scheduled to take place on the evening of the 10th August 2016.

Resolved that any interested parties in being on the Wythburn & Thirlmere Heritage Group make themselves known to Cllr P Darrall. 

Cllr M Cockburn updated the meeting that UU were in the completion processes of the digging/investigations in his field, however it appears no formal decision had been made regarding the final ‘probable’ route of the pipeline (under the Stone Circle, or down Greta Gorge).  

Resolved that the issue of the UU pipeline & the associated Community Benefits Package be agenda’d for the September meeting for further updates.

Action: Clerk to agenda this matter for the September meeting.

iv. Milestones & Signposts

No further updates were received.

v. Grass-cutting St Johns In the Vale Churchyard

Resolved that it be noted that the most recent grass cutting evening wasn’t well attended, though this was possibly due to the alteration in the date of the event.

Resolved that the next grass cutting evening be scheduled for the 1st September at 17:00

Action: All to spread the word to interested parishioner’s.

vi. Landscaping at Newbridge

No update received

vii. Website.

BC in her role as Clerk informed the meeting that to the best of her understanding a cheque had been signed (but not posted) to Lakeland PC for domain procurement, website hosting & initial design works. The invoice was dated March 16’ and no further progress has been made. 

Resolved that the importance of a website for Transparency purposes be noted.

Resolved that subject to completion of discussions with Lakeland PC that if possible all expenses incurred by them be paid to date and the website design & creation be taken back in house to be undertaken by the Clerk as a matter of urgency.

Action: BC to continue to liaise with Lakeland PC and ensure the website is populated nad live ASAP.

14/16  Highways & Transport matters

Highways & Highways Steward

No specific updates received
Additional items raised by Councillors are listed for action below.

Syke- St Johns in the Vale Church Road (U2234) Action: Clerk to speak with CCC Highways regarding the condition of the road from Sykes to the Church. The road in question requires levelling and large stones removed to allow for access/egress in emergencies. 

Slow Signs @ Burns Campsite- Action: Clerk to speak with CCC Highways re the possibility of having ‘slow’ signs (either physical sign posts or ‘slow’ on the road) installed to make traffic aware of the Campsite and possible pedestrian/cycle access/egress.  

15/16 Planning Applications for Consideration

Ref: 7/2013/2163
Location: 3 Lonscale View, Keswick, CA12 4LP
Proposal: Demolish existing extension & construct new conservatory

Resolved by all present that the Parish Council have no objections to this proposal.

Action: Clerk to submit this comment. 

Ref: 7/2106/2136
Location: Castlerigg Farm, Castlerigg, Keswick
Proposal: Proposed extensions & alterations to camping site facilities building

Resolved by all present that the Parish Council have no objections to this proposal.

Action: Clerk to submit this comment

Ref: 7/2016/2157
Location: Threlkeld Quarry & Mining Museum Ltd, Threlkeld, Keswick
Proposal: (resubmission) proposed new mining & quarry museum & associated railway link to upper areas .

Cllr I Hartland declared an interest in this agenda item

Resolved by all present that the Parish Council have no objections to this proposal.

Action: Clerk to submit this comment. 

16/16  Planning Decisions

Resolved that the below decision be noted:

	Ref
	Location
	Proposal
	Decision

	7/2016/2086
	Low Bridge End Farm, St Johns in the Vale
	To replace the existing 3 span bridge that provides vehicular access to the farm
	Approve with conditions




17/16 Correspondence received

Resolved that all correspondence be noted as received unless otherwise mentioned below. 

18/16  Finance & Accounts

i. Balances

Resolved that it be noted that the current Bank Balance for the Parish Council is £4460.40

ii. Receipts 

Resolved that it be noted that the below remittances have been received since the last meeting:

HMRC £1089.04- Village Hall VAT Refund
HMRC £1118.52- Parish Council VAT Refund

iii. Invoices for Approval

The Clerk circulated a paper to all Councillors confirming the figures owed to Mrs S Bickerdyke. 

Resolved by all present that the below invoices be approved & the cheques signed by two signatories (Cllr S Hope & Cllr M Cockburn).

	Invoice Received from
	Works/Services undertaken
	Amount

	Becx Carter
	Hours worked as emergency clerk during July (Approved by Cllr I Hartland & Cllr S Hope)
	£420

	Becx Carter
	Expenses
	£28.44

	Sally Bickerdyke
	Salary owed for Qtr 1 (as per circulated paper)
	£478.72

	Sally Bickerdyke
	Sick Pay for July
	£239.46

	Mr G Darrall
	Ink for Newsletter Printing
	£62.66



Action: Clerk to process the above invoices for payment. 

iv. To note issues raised by Internal Auditors Report 

Resolved by all present that the Internal Auditors Report as circulated with the meeting papers be received.
The Clerk informed the meeting that there were a number off issues that had been identified at Internal Audit that require addressing.

Resolved by all present that the Clerk undertake all necessary works to resolve the issues identified.

v. To respond to BDO Audit Commission Queries. 

Resolved by all present that the below answers be submitted to the queries raised by the External Auditor:

-Increase in receipts of 52% due to additional grants received towards specific projects £764.80 (transparency code grant), £700 received towards heritage works (Finger post restorations)
-Increase in other payments of 204%- £6031.87 paid out on Finger Posts Restoration Heritage Project.

Action: Clerk to submit this response to the BDO queries.

vi. Decision on the role of Parish Clerk for the medium term

The Clerk read out an email to the Council from Mrs K Peters informing the council that she no longer wishes to return to her role as Parish Clerk at the end of her sabbatical.

Resolved that the Council accept Mrs K Peters resignation.

Action: Clerk to write back to Mrs K Peters accepting her resignation and wish her good luck in the future.

The Clerk informed the meeting that she was willing to act as Clerk to St Johns Castlerigg & Wythburn PC for the short-medium term to resolve the Audit Issues, to set up new Financial Management Systems and to help the Council recruit a new Clerk. 

The Clerk left the room whilst the council discuss the issue.

Resolved by all present that Ms B Carter be offered the role of Clerk to St Johns, Castlerigg & Wythburn as a temporary appointment for circa 6 months to help the council set up new financial management systems & compliance, and to support the council in recruitment of a new Clerk. The role is offered based on a 3 month probation period, at a SCP 18 (£9.299 per hour) with a £10 per month working from home allowance for 6 hours per week. (Total of £3021.28 Gross).

The Clerk returned to the room.

A contract between the Council & Ms B Carter was signed by Cllr I Hartland on behalf of the Council. 

Action: Clerk to sort out necessary Payroll matters & set up a Standing Order Quarterly for her salary. 
 
vii. Payroll agent for the Council

Resolved by all present that the current contract with Mrs Diane Malley be terminated and a new contract formed with a new Payroll Agent following the confusion that the Council has had recently with PAYE.

Action: Clerk to terminate the contract with Mrs D Malley and request that an invoice be sent to the Council for works todate.
Action: Clerk to arrange a contract with a new payroll agent for the council. 

viii. Approve Financial Reports

The Clerk circulated to all councillors a Bank Reconciliation for July.

Resolved by all present that the Bank Reconciliation & associated bank statement be signed as a true and accurate record by Cllr M Cockburn.

Resolved that it be noted that once the VAT return has been paid back to the Village Hall, and invoices as listed above are paid the Councils reserves will be lower than they have been recently. 

Action: Clerk to monitor and update the Councillors at each meeting via a Bank Reconciliation on the reserve levels of the Council.
Action: Clerk to bear the concerns of the Council in mind when the draft budget is prepared for 17/18. 

ix. Training Needs/Courses for the Council

Resolved that following the outcome of the Internal Audit that all councillors that wish to can attend training courses at CALC up to the value of £40 per head.

Action: Clerk to circulate the training prospectus to all councillors and make the appropriate bookings. 

19/16 Councillor Matters

Cllr P Darrall raised concerns regarding the Parish Magazine and the role that Mrs S Bickerdyke used to undertake, in terms of the advertising selling & collection of fees, the preparation of articles for the newsletter, the distribution of 63 newsletters, and the financial management of the Magazine. This matters need to be redistributed among interested parties. 

Action: Clerk to write a short ‘Parish Council News’ article for each Newsletter.
Action: Cllr P Darrall to confirm the deadline dates for the newsletter submissions to the Clerk
Action: Clerk to agenda the issue of the Parish Magazine/newsletter for future meetings. 

Resolved that after the meeting closes all councillors to discuss the distribution of these areas of newsletter responsibility that are outwith the role of the Parish Clerk. 

20/16 Date of Next meeting

29th September 2016- 19:30
24th November 2016- 19:30 

Meeting Closed 21:34


Signed…………………………………………………………………………. Cllr I Hartland (Chairman)
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