St John’s Castlerigg & Wythburn Parish Council

Minutes of the meeting of the St John’s Castlerigg & Wythburn Parish Council held in a virtual meeting room via GoTo Meetings on Thursday 25th June 2020 at 19:00

Present: Sue Hope (in the Chair), Judy Sutcliffe, Clare Archbold, Bob Price, Ian Hartland, David Lamb
Apologies: Laurie Walton (Personal Commitments)
With 6 Councillors present the meeting was quorate to continue. 
14/2020 Virtual Meetings 

Resolved by all present that the Supplementary Standing Orders be adopted to make St John’s Castlerigg & Wythburn Parish Council legally compliant to hold remote meetings. These Standing Orders will remain in place until 7th May 2021 or the repeal of the legislation (whichever is earlier).

Action: Clerk to upload the documents to the website. 

15/2020 Apologies for absence

Apologies were received and noted from the above.

16/2020 Requests for dispensations and declarations of interest
 
No declarations of interest nor dispensations were noted or requested. 

17/2020 Minutes of the meeting held on the 16th January 2020

All members of the council had received a copy of the minutes.

Resolved by all present that the minutes be signed as a true and accurate record of the meeting by the Chair, Cllr Sue Hope 

Action: Clerk to upload the completed minutes to the website. 

18/2020 Public Participation 

None

19/2020 Ratification of Decisions taken during Covid 19 period of Social Distancing
i. Ratification of the adoption of the High Consequence Infectious Disease Policy
Resolved by all present that the decision to adopt this policy be ratified.
ii. Approval of Mrs J Airey as Internal Auditor for 19/20
Resolved by all present that the decision to appoint Mrs J Airey as Internal Auditor be ratified.
20/2020 Ratification of Invoices & Accounts paid since the 16th January 2020 meeting under delegated authority of the High Consequence Infectious Disease Policy

Resolved by all present that the payment of the below invoices be formally ratified. 

	Payee
	Reason
	Amount

	Community Heartbeat Trust
	Defib Purchase (covered by UU Grant)
	£4165

	Community Heartbeat Trust
	Defib Annual Licence
	£302.40

	Thirlmere Recreational Hall
	Room Hire
	£72

	HMRC
	PAYE
	£247.20

	Geoff Darrall
	Magazine Expenses
	£196.59

	Becx Carter
	Expenses
	£33.65

	CALC 
	Subscription
	£141.84

	NALC
	Local Council Review
	£17

	Becx Carter
	Salary (Qtr 4)
	£658.08

	Zurich Municipal
	Insurance
	£257.60

	Jean Airey
	Internal Auditor
	£35


21/2020 Ratification of Planning Decisions taken since 16th January 2020 meeting under delegated authority of the High Consequences Infectious Disease Policy
Resolved by all present that the below responses submitted to planning applications during the HCID period be formally ratified. 

Ref: 		7/2020/2054
Location:	Brown Beck Farm, Naddle, Keswick
Proposal:	External & Internal Alterations to an existing dwelling house, single storey extension to replace existing lean to building & erection of new outbuilding. 

Resolved St John’s Castlerigg & Wythburn Parish Council have no comments or objections to this application, the proposal appears to retain the character of the Grade 2 Listed Building

Ref: 		7/2020/2086
Location:	1 Brownbeck Cottages, Naddle, Keswick
Proposal:	The proposal is to demolish the existing UPVC porch and build a single storey extension to the side of the property

Resolved St John’s Castlerigg & Wythburn Parish Council object to this proposal on the grounds that the design of this proposal is out of keeping with the local architectural vernacular, in particular with reference to the flat roof & very large expense of glass. Both of which are out of keeping with the local building design.

Ref: 	7/2020/2103
Location:	Birkett Mire, Threlkeld
Proposal:	Barn Conversion to form 2 no holiday studios

Resolved St John’s Castlerigg & Wythburn Parish Councli have no comments or objection to this application

Ref: 	7/2020/2104
Location:	Naddle Compound, Keswick to Threlkeld Railway Trail & Adjoining Land
Proposal:	Premanent retention of existing temporary access tract and re-landscaping and re-profile of compound area back to grass field incorporating material excavated from tunnel excavations.

Resolved St John’s Castlerigg & Wythburn Parish Council have no comments or objections to this application but would like clarity from the applicant/highways on who would have access to this track once it is completed & left E.g. around parking at the gate, will the gate be locked? Will tarmac entrance be removed? 

Ref: 	7/2020/2116
Location: 	Burns Farm, St Johns in the Vale, Keswick
Proposal;	Proposed year round use of site

Cllr D Lamb declared an interest

Resolved St John’s Castlerigg & Wythburn Parish Council have no comments or objections

Ref: 	7/2020/2046
Location:	Site to north of Sunset Hill, Keswick
Proposal:	Extension of channels and river improvements

Resolved St John’s Castlerigg & Wythburn Parish Council have no comments or objections. 
22/2020 Planning Applications & Consultations

Ref:		7/2019/2327
Location:	Castlerigg Farm Camping & Caravan Site
Proposal:	Conversion of barn info soft play area (first floor) and café/restaurant and staff room (ground floor), Parking Area

Resolved by all present that the Parish Council have no comments or objections to this proposal.

Action: Clerk to submit these comments. 

23/2020 Planning Decisions

Resolved by all present that the below decisions be noted:

	Ref No
	Location
	Proposal
	Decision

	7/2020/2111
	Bridge End Water Treatment Works, Thirlmere
	Approval of details reserved by condition on 15 (Noise Assessment) on planning 7/2017/2217
	Complies with condition

	7/2020/2104
	Naddle Compound, Keswick to Threlkeld Railway Trail
	Permanent retention of existing temporary access track and re-landscaping and re-profiling of compound area back to grass field incorporating material excavated from tunnel excavations
	Approved with conditions 

	7/2020/2086
	1 Brownbeck Cottages, Naddle
	Demolish the existing UPVC Porch and build a single storey extension to the side-following withdrawal of 7/2020/2049
	Approved with conditions

	7/2020/2051 & 52
	Brow Beck Farm, Naddle, 
	External and internal alterations to an existing dwellinghouse, single storey extension to replace existing lean-to building and erection of a new outbuilding
	Approved with conditions 

	7/2020/2049
	1 Brownbeck Cottages, Naddle
	The proposal is to demolish the existing porch and build a safety storey extension to provide a new, contemporary entrance porch & additional living area
	Withdrawn 

	7/2019/2326
	Barn at Mire House, Threlkeld
	Conversion of building to form dwelling (incorporating existing permission for cottage ref 7/1991/2047)
	Approved with Conditions

	7/2019/2330
	5 Fieldside Grange, Eleventrees, Keswick
	Installation of 4 replacement windows and a door
	Approved with conditions 

	7/2019/2300
	Units 1 & 2, Sunset Hill Business Park, Keswick
	Amendment to design for elevations, condition 2 (plans) and remove condition 5 (appearance and colour of zinc roofing & cladding) on planning permission ref 7/2018/2139-live/work unit including development kitchen, integral garage & additional parking spaces
	Approved with conditions


24/2020 Finance & Accounts
i. Payment of Accounts
Resolved by all present that the below accounts be paid with cheques signed by 2 authorised signatories 

	From
	Reason
	Amount

	Cumbria Payroll Services
	Payroll & Pension Services
	£81.60

	Becx Carter
	Salary
	£625.18

	HMRC
	PAYE
	£164.40

	Nest 
	Pension (Via SO)
	£57.57



Action: Clerk to pay these accounts. 
ii. Approval of monthly bank reconciliation & spend against budget report 
Resolved by all present that these be signed as a true & accurate record.
iii. Approval of Exempt Authority Status
Resolved by all present that St John’s Castlerigg & Wythburn Parish Council file Exempt Authority Status with PKF. 

Action: Clerk to organise the relevant paperwork
iv. To receive the Internal Auditors Report 
Resolved by all present that the unqualified internal auditors report be received & noted as such. 
v. To approve the Annual Governance Statements 
Resolved by all present that the following responses be given to the Annual Statements of Governance for Y/E 31st March 2020

	Statement
	Response

	1.We have put in place arrangements for effective financial management during the year, and for the preparation of the accounting statements 
	Yes

	 2.We maintained an adequate system of internal control including measures designed to prevent and detect fraud and corruption and reviewed its effectiveness 
	Yes

	3.We took all reasonable steps to assure ourselves that there are no matters of actual or potential non-compliance with laws, regulations and Proper Practices that could have a significant financial effect on the ability of this authority to conduct its business or manage its finances
	Yes

	4.We provided proper opportunity during the year for the exercise of elector’s rights in accordance with the requirements of the Accounts & Audit Regulations.
	Yes

	5.We carried out an assessment of the risks facing this authority and took appropriate steps to manage those risks, including the introduction of internal controls and/or external insurance where required
	Yes

	6.We maintained throughout the year an adequate and effective system of internal audit of the accounting records & control systems 
	Yes

	7.We took appropriate action on all matters raised in reports from internal and external audit
	Yes

	8.We consider whether any litigation, liabilities or commitments, events or transactions, occurring either during or after the year-end, have a financial impact on this authority and where appropriate have included them in the accounting statements
	Yes

	9.(For local Councils only) Trust funds including charitable. In our capacity as the sole managing trustee we discharged our accountability responsibilities for the fund(s)/assets, including financial reporting and if required independent examination or audit.
	N/A



The Clerk & Chair signed the appropriate pages of the Annual Governance & Accountability Return for 19/20 during the meeting & via post due to the Covid 19 restrictions.

Action: Clerk to file the relevant documentation & post the notices for public viewing if required. 
vi. To approve the Accounting Statements for 19/20
Resolved by all present that the Accounting Statements for 19/20, that have been reviewed by the Clerk & Internal Auditor be approved and signed as a true & accurate record.

Action: Clerk to upload these documents & send to councillors for inclusion on the Noticeboards. 
vii. To review existing Policies & Procedures for 20/21
Resolved by all present that the below policies be noted as reviewed and be re-adopted for the forthcoming year.

· Standing Orders
· Financial Regulations
· General Data Protection Regulation Policy
· Code of Conduct
· Asset List
· Terms of Reference Planning Committee
· Complaints Procedure
· Publication Scheme
· Risk Assessment Schedule  
· GDPR Privacy notice

Action: Clerk to upload these policies to the website. 
viii. Adoption of New Policies & Procedures for 20/21
Resolved by all present that the below policies be adopted by St John’s Castlerigg & Wythburn Parish Council 
-Health & Safety Policy
-Disciplinary & Grievance Procedure 
-Freedom of Information Policy
-Risk Management Policy & Protocol 
-Public Participation Process
-Document Retention Policy
-Co-option Process
-Co-Option Questionnaire
-Dispensation Procedure 
-Equality & Diversity Procedure 
-Non Compliance with Code of Conduct Policy
- Governance & Accountability for smaller Authorities in England 2019

Action: Clerk to upload these policies to the website. 
xi. Approval of signing of pension mandate & updated Standing Order for Clerk
Resolved by all present that the Pension Mandate form be signed for Pension Contribution for the Clerk as previously approved.

Resolved by all present that a revised Standing Order letter be signed.

Action: Clerk to organise the relevant paperwork and file with the appropriate bodies. 
25/2020 Councillor Matters
Concern was raised about the siting of a Shepherds Hut in the location of Birkett Mire. 

Action: Clerk to research the legal standing of Shepherds Huts and the matter to be reconsidered at the July 2020 meeting. 

Defib- Clerk to chase up the installation of the second defib at Lodge in the Vale, and to organise a press release thanking United Utilities. 

Action: Clerk to take this forward.
Action: Clerk to write to Dalebottom Campsite (Owners to ask if they would be willing to host a defib and undertake the weekly checks). 
26/2020 Date & Time of Next meeting.
Resolved by all present that the next meeting date be set as 23rd July 2020 at 19:00 in a Virtual Meeting Room 

Signed……………………………………………. (Chair) Dated………………………………………………..

