 St John’s Castlerigg & Wythburn Parish Council

Minutes of the Annual Council Meeting of the St John’s Castlerigg & Wythburn Parish Council held in Thirlmere Recreation Hall on Thursday 25th May 2023

Present: Sue Hope (Chair), William Chaplin Brice, Ben Abdelnoor, Ben Brown, Clare Archbold, David Lamb, 
Apologies: David Felton (Work commitments), Judy Sutcliffe (Family Commitments)
Absent: David Lamb
With 5 Councillors present the meeting was quorate to continue.
27/23 Apologies for absence
Resolved by all present that the above apologies and reasons for absence be approved and accepted. 
28/23 Election of Chairperson
Resolved by all present that Cllr Sue Hope be elected as Chairperson of St John’s Castlerigg & Wythburn Parish Council for the forthcoming year (23-24).
Cllr Sue Hope signed the Chairperson’s Declaration of Acceptance of Office form and this was witnessed by Becx Carter as the Clerk & Responsible Financial Officer for St John’s Castlerigg & Wythburn Parish Council.

Action: Clerk to update the website
29/23 Election of Vice Chairperson
Resolved by all present that Cllr Judy Sutcliffe be elected as Vice-Chairperson for St John’s Castlerigg & Wythburn Parish Council for the forthcoming year. 

Action: Clerk to update the website
30/23 Declaration of Acceptance of Office
All councillors completed their declaration of acceptance of office forms which were witnessed by the Clerk & RFO of St John’s Castlerigg & Wythburn Parish Council.

All councillors present retained their Declaration of Interests form for completion and return to Cumberland Council within 28 dates.

Resolved by all present that the deadline for the completion of the Declaration of Acceptance of Office for councillors not present be extended until the July 2023

Action: Clerk to agenda this for the July 2023 meeting. 
31/22 Requests for dispensations and declarations of interest
None
32/23 Minutes of the meeting held on the 30th March 2023
All members of the council had received a copy of the minutes.

Resolved by all present that the minutes be signed as a true and accurate record of the meeting by the Chair. 

Action: Clerk to upload the completed minutes to the website. 
33/23 Exclusion of Press & Public (Public Bodies Admission to Meetings Act 1960)
None
34/23 Public Participation 
None
35/23 Update from Visiting Councillors/other bodies
None 
36/23 Policies
Resolved by all present that the below polices be re-adopted with no alterations.

-Parish Council Asset Register
-Serious Infectious Disease Policy
-Standing Orders 
-Financial Regulations
-Co-option process
-Health & Safety Policy
-Complaints Procedure
-Freedom of Information
-Publication Scheme
-Retention of Document Policy
-General Data Protection Policy
-GDPR Privacy Notice
-Equality & Diversity Policy
-Code of Conduct
-Non-Compliance with Code of Conduct
-Councillor Dispensation Procedure
-Terms of Reference Planning Sub Committee
-Grievance & Discipline Policy
-Risk Management Policy & Protocol
-Risk Assessment
-Public Participation Process

Action: Clerk to update the website.
37/23 Report on Matters Arising/Clerks Report
The Clerks report had been circulated to all prior to the meeting. 
i. Purchase of Bird Boxes
The Clerk confirmed that United Utilities would be willing to host some Bird Boxes in the area around Thirlmere. UU have asked that a Parish Councillor meet with them to discuss locations etc.

Resolved by all present that a budget of up to £250 be set for the purchase of Bird & Squirrel boxes. Cllr C Archbold to meet with UU to discuss locations.

Action: Clerk to put Cllr Archbold and UU in touch with each other
Action: Clerk to organise the financing of this. 

ii. UU Contribution to Parish Projects/Hydro Scheme

The Clerk confirmed that Cllr D Felton had been trying to pursue this with UU but has been struggling to get responses.

Resolved by all present that the Clerk chase this up with the director of UU.

Action: Clerk to take this forward. 

iii. Trees at Wythburn Church

The Clerk confirmed that UU had considered a tree reduction on these in a few years ago but were worried that it may not look ‘pretty’.  UU have agreed they are willing to get another quote for these works, with a view to proceeding. UU have requested a named Parish Council representative to meet on site to discuss the options once the quote is received. 

Cllr B Brown has confirmed that the PCC would prefer them to be reduced or removed. 

Action: Clerk to take this forward with UU. 
iv. Consideration of the purchase of an Oak Tree as a celebration of King Charles III Coronation
The Clerk confirmed that a 5ft English Oak could be purchased for approximately £60, but an appropriate site would need to be agreed.

Resolved that councillors consider an appropriate location.

Action: Clerk to agenda this for the July 2023
v. LDNPA Parish Members
Resolved by all present that no member of St John’s Castlerigg & Wythburn Parish Council be nominated to stand for this role.

Action: Clerk to circulate the voting papers to all when received. 
vi. Delegated Authority CALC EGM
The Clerk informed all present that CALC are holding an Extraordinary meeting to consider changing the legal status of the organise to a Ltd Company but that this required a majority of CALC members to attend and vote at a meeting.

Resolved by all present that delegated authority be passed to the Clerk to attend this meeting and vote on behalf of St John’s Castlerigg & Wythburn Parish Council. 

Action: Clerk to take this forward. 
38/23 Highways & Transport Matters
· B5289- Is not designed for the volume of traffic that it now takes, and this is having an impact on the quality of the road surface and could a weight/size limit be imposed on the road? Or even signs saying ‘do not follow sat nav’.  Or update the signs on the A66 to say Grasmere  Keswick rather than down through the Vale Road. It was noted however that the extra traffic does have benefits to local businesses. 
Action: Clerk to raise this with Cumberland Council. 

· Lowthwaite Hole/Puddle has been re-dug but there is still water coming out of it, there needs to be drains installed to resolve this. 

Action: Clerk to raise these issues with Cumberland Council.

· Wanthwaite Mill Bridge- Should this have a weight restriction on it?

Action: Clerk to raise these issues with Cumberland Council 

· Quarry Railway Bridge- It was noted that there is a need for a pedestrian bridge over this gap to link up the off road accessibility to the quarry. 

Action: Clerk to raise it with LDNPA/Cumberland Council
39/23 Planning Applications & Consultations
None
40/23 Planning decisions
Resolved by all present that the below decisions be noted as received:

	Ref
	Location
	Proposal
	Decision

	7/2023/2022
	Swallows, Castlerigg, Keswick
	Siting of a mobile home (following withdrawal of 7/2022/2295)
	Certificate of Lawfulness granted

	7/2022/2039
	Shundraw Farm, St Johns in the Vale
	Proposed car port/general open fronted store

	Withdrawn



41/23 Finance & Accounts
i. Payment of Accounts
Resolved by all present that the below invoices be approved.
 
	To
	For
	Amount

	Jean Airey
	Internal Audit
	£50.00

	CALC 
	Annual Subscription
	£167.30

	Cumbria Payroll Services
	Payroll Services
	£93.60

	Becx Carter
	Salary
	£840.40

	HMRC
	PAYE
	£221.00

	NEST
	Pension
	£77.39

	Zurich
	Insurance
	£264.00

	Becx Carter
	Expenses
	£64.50



Action: Clerk to pay the above accounts

ii. To consider & approve the Insurance Quotation for St John’s Castlerigg & Wythburn Parish Council for the forthcoming year.

Resolved by all that the Insurance Quotation from Zurich of £264.00 be approved for the forthcoming year.

iii. Approval of certificate of exemption 22/23

Resolved by all present that St John’s Castlerigg & Wythburn Parish Council submit the Certificate of Exemption to Moore Auditors to exempt the Parish Council from external audit as the income and expenditure of St John’s Castlerigg & Wythburn Parish Council was less than £25,000 for the 22/23 Financial Year. 

Action: Clerk to submit the certificate of exemption. 

iv. Approval of Annual Statements of Governance Y/E 31st March 2023

Resolved by all present that the following responses be given to the Annual Governance Statement of Y/E 31st March 2023.

	Statement
	Response

	1. We have put in place arrangements for effective financial management during the year, and for the preparation of the accounting statements 
	Yes

	 2.We maintained an adequate system of internal control including measures designed to prevent and detect fraud and corruption and reviewed its effectiveness 
	Yes

	3.We took all reasonable steps to assure ourselves that there are no matters of actual or potential non-compliance with laws, regulations and Proper Practices that could have a significant financial effect on the ability of this authority to conduct its business or manage its finances
	Yes

	4.We provided proper opportunity during the year for the exercise of elector’s rights in accordance with the requirements of the Accounts & Audit Regulations.
	Yes

	5.We carried out an assessment of the risks facing this authority and took appropriate steps to manage those risks, including the introduction of internal controls and/or external insurance where required
	Yes

	6.We maintained throughout the year an adequate and effective system of internal audit of the accounting records & control systems 
	Yes

	7.We took appropriate action on all matters raised in reports from internal and external audit
	Yes

	8.We consider whether any litigation, liabilities or commitments, events or transactions, occurring either during or after the year-end, have a financial impact on this authority and where appropriate have included them in the accounting statements
	Yes

	9.(For local Councils only) Trust funds including charitable. In our capacity as the sole managing trustee we discharged our accountability responsibilities for the fund(s)/assets, including financial reporting and it required independent examination or audit.
	N/A



v. Approval of Y/E Accounts for 31st March 2023, statement of variations & signing of the Annual Governance and Accountability Return

Resolved by all present that these be approved, and the AGAR be signed by the Chair & Clerk as required.

Action: Clerk to submit the AGAR and prepare the relevant notices for the website & noticeboards.

vi. Acknowledgement of receipt of internal audit

Resolved by all present that the unqualified (no issues) internal audit be noted as received.
vii. To consider moving the Parish Council bank account to Unity Trust Bank
Resolved by all present that St John’s Castlerigg & Wythburn Parish Council transfer the Parish Council bank account to Unity Trust as soon as possible. This will allow for BACS payments to be made and will streamline year end processes. The Parish Council accept and acknowledge the cost of the new account as £6 per month.

Action: Clerk to organise this. 
42/23 Councillor Matters
None
43/23 Date & Time of Next meeting.
Resolved by all present that the meeting dates going forward be set as:
20th July 2023- 19:00- Thirlmere Recreation Hall
28th September 2023- 19:00- Thirlmere Recreation Hall
30th November 2023 -19:00- Thirlmere Recreation Hall
25th January 2024- 19:00- Thirlmere Recreational Hall

Meeting ended 19:40

Signed……………………………………………. (Chair) Dated………………………………………………..


